Palak Chauhan
Email: palakc@yahoo.com, Mobile number: 408-656-5201
Address: 2396, Apsis Court, San Jose, CA-95124
US Citizen


Highly motivated professional who is passionate about technology with 15+ years of experience in planning and executing various learning and development projects. Looking for an opportunity in technical recruitment to drive my passion of helping people to find the right opportunity. 


CORE COMPETENCIES
		· Effective Communication Skills
· Organized, Detail Oriented and Flexible
· Ability to Multitask Independently
· Inquisitive 
· Team Player 
· Self-motivated with strong delivery focus
	· Microsoft Word, Excel, Outlook & PowerPoint
· Meet Deadlines Efficiently with Accuracy
· Adaptable to Changing Priorities
· Ability to Lead, Teach and Actively Listen
· Public-Speaking 
· Fluent in English, Hindi and Gujarati





PROFESSIONAL TEACHING EXPERIENCE

Harker Lower School
Teacher                                                                                                                                                           April 2021- Current                                           
· Teaching Kindergarten to 3rd grade Language Arts and Math courses.
· Designing tests, grading assignments, and recording grades. 
· Collaborating with colleagues and supervisors for various class and community projects. 
· Designed and implemented summer school lessons.
· Assessed incoming students
· Communication with parents to address their requirements & learning progress.
· Incorporated technology into students’ learning activities.


Questabox- Imagine, Make, Share                                                                                                           
Coordinator          								        April 2018 - December 2020                                                                                                        
· Designed personalized literacy curriculum to each student's strengths, needs, and interests in the areas of creative and academic writing, short stories, art, cultural studies, geography, and more 
· Delivered hands-on learning experiences for the small groups through Makers Book Club classes that spark reading and STEAM projects
· Personalized learning for students of diverse age, academic and cultural backgrounds at national and international level over 1:1 video conference 

Stratford School, Saratoga, CA- WASC Accredited Organization 
Kindergarten Teacher                                                                                                                            August 2015 - June 2018
Los Gatos and Santa Clara Campus                                           
· Designed and delivered lesson plans aligned with The Core Knowledge Curriculum and STEM subjects
· Created inclusive and flexible lesson plans to suit a wide range of learning styles and proficiency levels
· Incorporated technology into students’ learning activities
· Maintained detailed records of inside and outside classroom observation and academic progress
· Organized science experiments, science fairs and art exhibitions for school showcase
· Cross functional collaboration with colleagues through monthly meetings and other team events
· Partnered with parents via conferences, emails, weekly newsletters, and classroom gatherings
· Received exceptional reviews from administrators, supervisors, and parents

Pre-Kindergarten Teacher, Safety Supervisor, Curriculum Development                              August 2007- August 2015
Sunnyvale and Santa Clara Campus                                                    
· Designed math & phonics course materials which were later adapted into Stratford curriculum.
· Regularly assessed students and modified instructions based on assessment data and student’s needs
· Delivered teacher training during professional development seminars
· Choreographed annual music programs in addition to props, costumes and backdrops
· Differentiated instructions and designed developmental learning centers to support a wide variety of learning styles through manipulatives, visuals, and technology inclusion
· Implemented new safety program, supporting teachers and parents with daily safety compliances and procedures; maintained and prepared detailed reports of the daily safety checks and presented to school administrators

VOLUNTEER EXPERIENCE
Leigh High School’s College and Career Center 
· Assisting students with the college search; partnered with college representatives to facilitate visits
· Actively participated in the organization of high school events such as career job fairs and more

BAPS (www.baps.org) and BAPS Charities (www.bapscharities.org)
· Community outreach member
· Lead for cultural event coordination 

EDUCATION & CERTIFICATIONS

AVP Technical Institute, Rajkot, India         Bachelor of Sciences in Education                        October 1994
West Valley College, Saratoga, CA                    Apparel Design Certificate 		               May 2003
De Anza College, Cupertino, CA                  Certificate for Early Childhood Education            December 2012
Google Digital Garage                                       Fundamentals of Digital Marketing     	August 2020
